
INCOME DOCUMENTS (Required For All Applications)

Renters must provide documentation to substantiate income for all household members age 18 or older. Renters should 

provide income documentation on an ANNUAL basis. If not available, the MONTHLY option is available. If a renter has no 

income documentation, select option #3 Income Self-Certification. 

Option 1. Renter must provide one (1) of 

the following for annual income: 

❑ IRS form series 1040 (preferred) 

❑ W-2 wage statements for 2020 

❑ Interest statements 

❑ Unemployment compensation 

statements 

Option 2. Renter must provide one (1) of 

the following for monthly income: 

❑ Two most recent months of pay stubs 

(or 8 consecutive weeks) 

❑ Signed wage/payment schedule from 

employer(s) 

❑ Unemployment compensation 

statements 

Option 3. Income Self-Certification 

❑ If you are unable to provide income 

documentation, select the appropriate 

box within the application 

Note: Option 3 requires additional 

verification steps which may require more 

time for processing 

PROOF OF OBLIGATION TO PAY RENT (Required for all applicants))

Renters will be required to provide a valid agreement detailing monthly rent amounts and additional terms

The applicant is requested to provide one (1) of the following to establish eligibility: 

❑ Copy of current lease (preferred)

❑ Signed W-9*

❑ Other documentation detailing rental agreement between landlord / 

renter these may include cancelled checks, money orders, etc.

❑ Signed affirmation the funds/grants will be used towards rent arrears 

or forward rent.*

PROOF OF CURRENT HOUSING INSTABILITY (Requested To Expedite Processing)

Renters will be requested to provide documentation detailing the risk of experiencing homelessness or housing instability. 

The applicant is requested to provide any of the following that apply:

❑ Past Due Rent Notice ❑ Past Due Utility Notice ❑ Eviction Notice
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Note: If the above is not available, documentation demonstrating the following will be 

acceptable: 

❑ Rent Cost is 50% or more of monthly take home pay/income; AND

❑ Less than 3 months of rent in liquid savings


